Special Collections schedule of copying charges

Copying is carried out at the discretion of the Special Collections Manager and is subject to the Copyright
Act 1994, donor agreements and the condition of the originals.

Reference copying by Special Collections

e Large or complex copying requests (e.g., multiple items, 50+ pages) may incur additional processing fees
based on $50 per half hour. An estimate will be supplied on request.

e A minimum charge of $25 will apply for copying for one-off correspondence enquiries.

e All fees and charges are GST inclusive.

Original format
(up to A3 size)*

Copy format

University of
Auckland members

Non-members
(per page or

Delivery options

(per page or per per item)
item)

Published material and Photocopy 30c $1 Pick-up

manuscripts (including

photographic prints) Post (postal or courier
charges apply)

Published material and PDF 30c $1 Web DropOff Box

manuscripts (including

photographic prints) CD-ROM ($1 charge)

Published material and Medium- $2.50 $5 Web DropOff Box

manuscripts (including resolution

photographic prints) JPEG CD-ROM ($1 charge)

Photographic slides or Photocopy, $2.50 $5 Pick-up

negatives PDF, medium-

resolution Post (postal or courier
JPEG charges apply)

Web DropOff Box
CD-ROM ($1 charge)

Sound, video and DVD On request Outsourced. A quote will be supplied on request. Handling and

recordings supervision charges may apply.

* Fragile or large items | On request Outsourced. A quote will be supplied on request. Handling and

(exceeding A3) are
photographed

supervision charges may apply.

Requests for photographic prints

A quote will be supplied on request for photographic prints, which are outsourced. Postal or courier charges apply;

supervision charges may apply.
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Copies supplied by Special Collections for publication

Publication permissions

You or your publisher must secure written permission from the Special Collections Manager to publish material
from the collections. If in copyright, you will also need to secure publication permission from the copyright
holder. For manuscript collections, you may need to secure other permissions applied by donors.

Your attention is drawn to the provisions of the Copyright Act 1994, Privacy Act 1993 and Defamation Act 1992.

Original format Copy format University Non-members Delivery options
(up to A3 size)* of Auckland

members
Published TIFF $15 per image $30 per image Web DropOff Box
material,
manuscripts, CD-ROM ($1 charge)
photographic
prints, slides or Pick-up or post (postal or
negatives courier charges apply)
Sound, video and On request Outsourced. A quote will be supplied on request. Handling and
DVD recordings supervision charges may apply.
” Fragile or large On request Outsourced. A quote will be supplied on request. Handling and
items (exceeding A3) supervision charges may apply.
are photographed

Reproduction fees

The University of Auckland Library reserves the right to charge a fee for any reproduction for publication or
display. The reproduction fee is additional to copying charges. Exemptions may be granted for non-profit-making
organisations or projects by applying in writing to the Special Collections Manager.

Use Charge

Books, periodicals, Internet images $35 per image (single use)

Book covers, jackets, posters, advertising $250 per image (single use)

Display in public areas $75 per image (single use)

Television and commercial filming By negotiation with University Librarian
Postcards, greeting cards, calendars $100 per image (single use)

Citation

A full citation, including item and library details, should be included with any publication of material copied from
Special Collections. This provides context for the item and assists with further research. Our preferred styles
are:

Published
Best, E. (1912). The stone implements of the Maori. Wellington : Govt. Printer.
NZ Glass Case 572.995 N53d 4, Special Collections, University of Auckland Libraries and Learning Services.

Archival
George Maurice O’Rorke papers. MSS & Archives A-40, folder 4. Special Collections, University of Auckland
Libraries and Learning Services.

Contact Special Collections

For further information, please contact Special Collections.
Phone: +64 9 373 7599 ext 88060
Email: special.collections@auckland.ac.nz
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