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WHAT IS LIBRARY SEARCH? 

Use Library Search Catalogue to find books,  journals, theses and multimedia (images, audio and video, etc.)  
Many items are electronic. 

Use Library Search Articles as one way to find some articles.  It includes millions of articles from journals and 
news sources, and all the material in the Catalogue. 

NOTE: Many more relevant articles on Education Faculty topics can be found in Library Databases.  

Use Library Search Readings and Exams to find past exam papers. 

NOTE: Education Faculty readings are usually best accessed elsewhere. Please consult your course 
outline or lecturer to find out the best way to access your course readings. 
 

ACCESS LIBRARY SEARCH 

Start at the Library website  http://www.library.auckland.ac.nz/ > Library Search 

 

SIGN IN TO LIBRARY SEARCH 

To get the most out of Library Search, we recommend that you sign in, on the far right of the screen.  
   

           

     
 

 

 

 FIND RESOURCES ON A TOPIC 

To find BOOKS or MULTIMEDIA on a topic, use the Catalogue tab 

 

Hint:  for more precise searching put quote marks around common phrases.  
e.g. “early childhood” 

To find some ARTICLES on a topic, you can use the Articles & More tab 
 

 

 

Click on Sign In and log in with NetID if 
prompted.  Your status will change from 
Guest to your name.  
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REFINE YOUR RESULTS 

To focus the search results according to your needs, use Refine My Results on the left-hand side of the 
screen. 

In Refine My Results, choose a refinement. e.g. narrow your search to Epsom Library.   

You can have multiple refinements but must choose these one at a time 

 

     Sorting Your Results 

Results will display according to relevance.   

You can choose other sorting options from the drop-down menu on the 
right hand side. 

Remove your refinements 
by closing here  

 

 

 

   

 

4 

 



INDIVIDUAL SEARCH RESULTS  

 

 

CHOOSE THE RIGHT VERSION OF A BOOK 

If a book has multiple editions, click on the tab to the right of the screen to view all 
versions.   Match the publication date and edition with your reference or look for 
the latest version. 

LOCATE A COPY  

To access online versions if they are available, click View Online or the title. 

 

To find exact locations for all copies, and call numbers for hard-copy versions, click Locations.   Click on the plus sign 
beside the name of the Library.  Check that the status is Available. 
 
Note the library (in this case Epsom Library), the location within the library (MAO means the item is shelved in the 
Maori collection), and the call number. 
 

USEFUL LOCATION CODES 

Location will first indicate the Library where the item is held  e.g. Epsom or General,  and may be followed by one, or a 
combination, of the following - which specify the precise location of the item in the library.  

e.g. EPSOM Mao, EPSOM Young Adult Fiction, EPSOM Pac Pictures, General NZ & Pacific 

Mao Epsom Maori collection 
Pac Epsom Pacific Island collection 
Sophisticated PBs Epsom Sophisticated Picture Books  
Short Loan (2 hour) Available from the Lending Desk 
Junior Picture Book Epsom Junior Picture Books  
Junior Fiction Epsom Junior Fiction 
Young Adult Fiction Young Adult Fiction 
Stack  Held in Epsom basement. Ask at Lending Desk 
Blown-up Books Oversized books 
Pictures Posters 
NZ & Pacific General Library New Zealand and Pacific 

 

 

5 



FIND SPECIFIC BOOK TITLES, AUTHORS, CHAPTERS, JOURNALS AND ARTICLES 

FIND A BOOK TITLE 

Using the Catalogue tab, type in the book title 

e.g. Carpenter, V.M., Jesson, J., Roberts, P., & Stephenson, M. (Eds.). (2008). Ngā kaupapa here: Connections and 
contradictions in education.  South Melbourne, Australia: Cengage Learning. 

Hint: if you are using an APA reference list, the book title will usually be in italics. 

Hint:  for more precise searching put quote marks around the title. e.g. “nga kaupapa here” 

 
 

FIND AN AUTHOR 

Using the Catalogue tab, type in the author’s family name and first name or initial 

eg hattie j or hattie john 

 
 

FIND A CHAPTER IN A BOOK 

Using the Catalogue tab, type in the book title (not

e.g. Galanes, G.J. & Adams, K.  (2007).  Perspective on leadership in small groups.  In Effective group 
discussion  (pp.241-270).  New York, NY:  McGraw-Hill. 

 the chapter title, as only some chapter titles are listed in the 
Catalogue.) 

Hint: if you are using an APA reference list, the book title will usually be in italics. 

Hint:  for more precise searching put quote marks around the title. e.g. “effective group discussion” 

 

Locate the book and then find the chapter using information from the reference, i.e. chapter title and page numbers. 
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FIND A JOURNAL 

Using the Catalogue tab, enter the journal title. Adding quote marks will get a more precise result. 

Hint: if you are using an APA reference list, the journal title will usually be in italics. 

 
If your search returns too many results, use Refine My Results and choose Journals (under the Format heading). 
 
FIND A SPECIFIC ARTICLE 

e.g. Trevithick, P. (2007). Revisiting the knowledge base of social work: A framework for practice.  
British Journal of Social Work, 38(6), 1212-1237. 

First search for the journal title (as above). Journals may be print and/or electronic   
In Locations, see what issues the Library has and where. If an end date is absent, issues continue until the present.  

 

Use the reference information (year, volume, issue, page numbers) to locate the article in question.   
Then View online, visit the location, or request the article from another campus. 

FIND EXAM PAPERS 

Using the Readings & Exams tab, type in your course code, either from the University Calendar or from the list 
provided when you first open the tab.  

 
 
Find exam papers by using Refine My Results: 

NOTE: Education Faculty course readings are usually best accessed 
elsewhere, not from Library Search Readings & Exams.  
 
Please consult your course outline or lecturer to find out the best way to 
access your course readings. 
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REQUEST OR RECALL MATERIAL  

If you need a book which is on loan or located at another University of Auckland library, use the Request tab.   
Log in with your NetID if prompted.

Recall  means the book is on loan and we will 
ask the borrower to return it. 

 Select a copy from drop-down menu. 

 

Intercampus  means the item is held at another library 
 and we will arrange for it to be sent to 
 Epsom (or Tai Tokerau) Library for you.  

If requesting an article, click the 
Article/Chapter button, and enter the 
details. 

 

Always choose your pick-up location.  
e.g.  Epsom Library, Tai Tokerau Library 

Use your Library Account (below) to check on the status  
of your requests. You will be emailed when items arrive. 
 
NOTE: Library notifications go to your University  
email address. Check daily for important information. 

 

 

 

 
 

CHECK YOUR LIBRARY ACCOUNT 

Click on My Library Account.  Your library record will display showing what you have on loan.  You can renew your 
books on this screen. You can also view any fines and items you have requested by choosing. the appropriate  option 
on the left 
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