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Custom Search  
 

Custom Search allows you to select your own combination of subject-specific databases 
to search simultaneously.  
 
To get started, from the Multi-database Search page, click on ‘create your customised 
list’. 
 
To use Custom Search you need to carry out the following four steps: 
 

1. Select your subject area and category 
2. Enter your keywords 
3. Select the databases (if they are all selected you may want to deselect some 

databases) 
4. Click Go 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note: You can search up to ten databases simultaneously but you will get your results 
faster if you select fewer databases. 
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Search Results 
 

You will see your search in progress as the databases retrieve results. The more 
databases selected to search simultaneously, the longer it will take to retrieve results.   
When your search has finished, the first 30 results from each database will be displayed. 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To view additional information about an article, click on the article title.  
 
 
 
 
 
 
 
 
 
 
 
 
 
To return to the search results page click on Table View  

 

Change the display order 
of results, e.g. author, 
year 

View results 
according to their 
topic, date, 
author, journal 
title, or database.  

Click on the ‘shopping cart’ 
to select results 

Use ‘Find Full Text’ to locate an 
electronic copy of the full text 
article.  Or check the catalogue 

Click here to retrieve more results 

 

Save or email 
citation 
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Managing Results 
 

Multi-database Search offers several options for managing your results. Some of these 
options will require you to log in. 
 
Save or email an individual result 
 
From any individual result you can use these icons         to save or email a citation. 
 
Save or email a list of results 
 
From the results page click on the        icon next to the articles you would like to 
save/email. Then follow these steps: 
 

• Click on ‘My Research’.  
• Tick the boxes next to individual results (or click on ‘Select all’).  
• Click on the ‘Selected
• In the pop up box choose an option to either save or send (email) the results. 

’ link (located at the top and bottom of the results).  
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Save your search strategy 
 
You can save your search strategy and rerun it at a later date to see if new results have 
been added to the databases. You must log in to do this. To log in click on           
(located in the top right hand corner of the page) and enter your NetID and UoA 
password.  
 
From the top of your search results page: 
 

• click on ‘Custom Search’  
• click on ‘Previous Searches’ 

 
 
 
 
 
 
 

• click on                               .  
 
 
Your search strategy will be saved to ‘My Research’.  To run the search again log in to 
Multi-database Search, click on ‘My Research’ then click on ‘Saved Searches’. 
 

 
Save a custom group of databases 
 
You can save a custom group of databases for future searching. You must log in to do 
this.  To log in click on            (located in the top right hand corner of the page) and 
enter your NetID and UoA password.  
 
 

1. From Custom Search, select the databases that you would like to save by 
clicking on the                                option next to the database name.  

 
 

2. Then from My Research,  
 

a. click on ‘My Databases’   
b. click on the         icon  
c. in the pop-up box give your set of databases a name and click Save.  
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Saving a custom group of databases 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Access your custom set of databases 
 
To use your set of databases again, log in to Multi-database Search.  
Now when you go to Quick Search your sets should display above the 
regular subject sets. 
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Multi-database Search and EndNote 
 
Exporting results from Multi-database Search 

If you are using Multi-database Search, follow the steps below to export results.  

To export a single result:  

1. Carry out a search using Multi-database Search 

2. From the results list, click on a title  

3. In the top right of the result, click on the disc icon  

4. In the pop-up window, select Citation manager  

from the record format drop-down box.  

You do not need to change the Encoding box.   

5. Click Save 

6. Select your endnote library from the pop-up  

window 

7. Your reference should now be transferred.  

The transfer of information is not always perfect, check that the information is in 
the correct fields. 

 

To export a group of results: 

1. In Multi-database Search carry out a search using either Quick Search or 

Custom Search 

2. In the action column, click on the ‘basket’ icon for the results you want 

selected (an arrow should appear in the basket once selected) 

3. From the grey bar above click My Research – you should now see the results 

you selected 

4. Click on Select All or just click the check boxes next to the results you want 

5. Click on Selected (in the blue bar directly above or below your results) 

6. In the pop-up window, select Save. 

7. Now select Citation manager from the record format drop-down box. You do 

not need to change the Encoding box. 

8. Click Save, select your EndNote library from the pop-up window and check the 

information has been transferred into the correct fields. 

 
 
 
 
 
 
 
 

 

 

If you get a message indicating that Internet Explorer has blocked the download of the file you will need to 
change your security settings.  Follow these steps:  

1. Click the Tools button, and then click Internet Options. 

2. Click the Security tab, and then click Custom level. 

3. Scroll to the Downloads section of the list, and then, under Automatic prompting for file 

downloads, click Enable. 
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Find the full text of an article  

From a result in a 
MULTI-DATABASE    

Search 

From a  
KNOWN ARTICLE  

Reference 

From a result  
in an 

 INDIVIDUAL DATABASE 

 
Look for 

 

 

 
 

IF NOT,  
look for the 

 JOURNAL TITLE  
in  

 

 

 

 
Use 

 

 

 

 

IF NOT, 
 look for the 

 JOURNAL TITLE  
in  

 

 

 

and match  
VOLUME, ISSUE & DATE  

with what the  
LIBRARY HAS 

 

 

 

 

 

If PRINT ONLY and on  
ANOTHER CAMPUS, use 

 

 

 

 

If the JOURNAL TITLE is not in the 
CATALOGUE, use 

 

 

 
Look for 

 

 

 
 

 
IF NOT, look for 

 

 

 
IF NOT, look for the 
 JOURNAL TITLE 

in  

 

 

 

 

 

     

  

 

 

 

 

 

 

 
 OR 
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